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IOWA COMPREHENSIVE HUMAN SERVICES QUICKBOOKS CERTIFICATION SYLLABUS

Read Part I 
 Page 2 Getting Started 
Do Lessons As They Come Up In Readings

What is Quickbooks 
Chart of Account (Watch Chart of Accounts),(Watch Chart of Accounts 2)
Classes

Budgets

Budget Reports (Watch Bookkeeping Basics)
Read Part I-A  
Setting Up A Company

Follow Instructions Create A Company With Your Quick Books (Watch Company Set Up), (Watch Company Set Up 2),(Watch Setting Up Your Company File),(Watch Creating A Backup File),(Watch Restoring A Backup File)
Read Part I-B 
 Getting Started-Refresher (Watch Customer and Vendor Center), (Watch Customer Job Lists)
Read Part II

Keep Fraud From Knocking At Your Door

Preventing Fraud (Watch Users and Passwords)
Working With Bank Accounts (Watch Banking Reconciliation)
Using Other Accounts

Receiving Payments and Making Deposits (Watch 3.2-4 Making Deposits),(Watch How to Receive Payments)
Entering and Paying Bills  (Watch How to Enter Bills),(Watch How To Pay Bills)
Schedule Exam I
Read Part III    
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Creating Reports

End of Year Preparation

Creating Letters

Customize Forms (Watch Creating Reports),(Watch Customers and Invoices)
Read Part III-A
Analyzing Financial Data with Reports (Watch Customizing Reports)
Read Part IV 
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Doing Payroll With Quickbooks/Payroll Taxes (Watch Setting Manual Payroll),(Watch Setting Up Payroll)
Tracking Time (Watch Payroll and Payroll Liabilities),(Watch Payroll Schedule)
Schedule Exam II
Read Part V
Accounts Payable (Watch Accounts Payable),(Watch Accounts Payable Part 2)
Accounts Receivable(Watch Accounts Receivable),(Watch Accounts Receivable Part 2)

Read Part VI
Working With Lists (Watch Customizing Your Item List)
Read Part VII 
Do Lessons As They Come Up In Readings
Setting Up Inventory  (Watch Creating Inventory Items)
(Watch Sales Tax 1),(Watch Sales Tax 2),(Watch Sales Tax 3)
Schedule Exam III


